TAX INVOICE
	FROM
[Your business name]
[Your address]
[Your phone and email]
VAT no: [your VAT registration number]
	INVOICE NO.
[INV-0001]
INVOICE DATE
[DD Month YYYY]
PAYMENT DUE
[DD Month YYYY]



BILL TO
[Client name]
[Client address]
Client VAT no (needed above R5,000 if they are a VAT vendor): [number]

	Description
	Qty
	Unit price
	Total

	[What you supplied, with enough detail to tell the job apart]
	[1]
	[R0.00]
	[R0.00]

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	Subtotal
	[R0.00]

	
	VAT (15%)
	[R0.00]

	
	Total due
	[R0.00]


Prices above exclude VAT. The total includes 15% VAT.

BANKING DETAILS
[Bank, account holder, account number, branch code, reference: invoice number]
Payment due within [14] days of the invoice date.
[Any other terms or a thank-you note]
Tip: for sales above R5,000 a full tax invoice needs the client's name and address, and their VAT number if they are a VAT vendor. Delete this line before sending. Free template and guide: https://zuvoai.co.za/blog/free-invoice-template-south-africa
